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Application Guidelines for Form F Requests

Lawyers & Notaries

Please provide a written request on your letterhead.

Please be sure to include the following listed items below with your request. 

These Items are required:

· Specify if the request if for a Form F, a Form B or for both

· Specify whether the transaction is a sale or for mortgage purposes only or simply adding or removing a name to the title.

· The civic address of the property

· The legal description of the property

· The Parcel Identifier Number (P.I.D)

· The Buyer(s) name(s) (If applicable)

· The Seller(s) name(s) (If applicable)

· Name(s) of the person(s) being added or deleted from the title.

· Will the buyer(s) reside in the strata lot

· If the buyer(s) rent the strata lot, please provide the address and phone number of the absentee buyer. 

· The Completion Date

· The Possession Date

In the event that one of these items is not included in the application process, your documents will be delayed until all the necessary information is provided to us.
Upon our receipt of the signed “undertaking”, the documents will be prepared and seven days is required to prepare these documents.  

Calculation of the 7 (seven) days starts when the signed undertaking is received and not when the written request is received.    ***NOTE: THE STRATA PROPERTY ACT STIPULATES THE NUMBER OF DAYS REQUIRED FOR THE STRATA CORPORATION TO PRODUCE DOCUMENTS.***

Rush fees are applicable for any document(s) that are required sooner than the 7 (seven) day deadline. 

Requests can be by fax at 604-270-8446 or e-mailed directly to general@dorsetrealty.com.

Should you have any questions, please telephone 604-270-1711. Press 0 to speak with the receptionist, who will put you through to the appropriate individual.
Thank you for your co-operation.  

